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South Dallas/Fair Park Trust Fund

Community‑Based Nonprofit Grant

2004-05 Guidelines 
Program Goals

The goal of this program is to support community-based housing and community service projects consistent with the Dallas City Council-adopted Long-Range Plan for the South Dallas/Fair Park Trust Fund (Trust Fund) by contracting with eligible 501(c)(3) organizations.

Funding Limitations

Maximum of $35,000 per year.  Total award over a three-year period not to exceed $75,000.  Funding after the first year will depend on satisfactory completion of prior year activities and on funding availability. 

Type of Funding

Grants are awarded on a reimbursement basis to the organization for funds spent within 12 months following the date of contract execution.  Funding is not guaranteed until final contract is signed.

Matching Component

Each grant recipient must match the funding provided by the Trust Fund with an equal amount of funds from other sources.  Up to twenty-five percent (25%) of the match may be non-cash.  In-kind matches must be specific to program in which funding is requested. In calculating the amount of non-cash match, the following non-cash items may be included to the extent that these items are used for the activities using Trust Fund money: the value of any donated material or building; the value of any lease on a building; and time and services contributed by volunteers to carry out the program, determined at the U. S. Department of Labor (http://www.dol.gov/dol/topic/wages/minimumwage.htm) designated rate per hour for unskilled labor ($5.15 an hour).  Volunteer skilled labor may be determined by any accepted method for calculating such fair market value.  The grant recipient must provide documentation for volunteer services and for the valuations used for any donated material or building, or any lease.  

Reporting Requirements
Successful applicants will be required to submit regular reports as called for in the grant contract and to support all expenditures with appropriate receipts or vouchers.  All records related to programs supported wholly or in part by the Trust Fund must be available for City staff review during all normal business hours.

Eligible Census Tracts
25, 27.01, 27.02, 28, 29, 34, 35, 36, 37, 38, 39.01, 39.02, and 40 (see attached map)

Eligibility Criteria




1)
Must be a community‑based nonprofit in receipt of a current 501(c)(3) tax-exempt designation from the Internal Revenue Service at the time of application.

2)
Must have been operational and in receipt of a 501(c)(3) tax exempt designation in one of the eligible census tracts for at least 12 months prior to the date of the application.

3)
Any City of Dallas tax assessments existing prior to or outside the scope of the tax exempt status of the submitting agency must be current at the time of submission of the completed application.  All applicants will be required to obtain a current tax certificate from the Dallas County Tax Office, 214-653-7711, which is available for a nominal fee.

4)
Awardees must remain in the area and carry out eligible activities for a minimum of three years after contract execution.

Eligible Activities

1)
Business and economic development initiatives to create or retain jobs for program area residents.  Activities may address such areas as facility improvements, technical assistance, and planning and management assistance.

2)
Housing and neighborhood services projects to provide needed community improvements and to provide assistance for low cost repairs of residences owned and occupied by elderly or low and moderate-income households.

3)
Community service programs to provide job‑related and human services assistance to area residents, including training, services to working single parents, public safety, etc.

4)
Not more than fifteen percent (15%) of Trust Fund grant money may be used for general administrative costs by the grant recipient.  At least eighty-five percent (85%) of allocations must be used for resources, which provide direct program services to clients. 

5) At least 75% of program beneficiaries must be residents of the Trust Fund service 


area.

Ineligible Activities
The Trust Fund does not provide funding to:

1)
Individuals

2)
Political campaigns

3) Programs which do not operate in accordance with First Amendment Church/State Principles in connection with the provision of services.

4) Programs or projects inconsistent with federal, state, and local non


discrimination ordinances regarding equal opportunity;

5) Programs wherein more than 25% of the beneficiaries are not residents of the

Trust Fund's program area; improvements to any structures outside the program area; or

6) Grants in which the recipient intends to use to fund other organizations. (This  


does not preclude joint projects.)

7)  Alcohol-related businesses

Application Availability
Please Note:  Applications will be available beginning March 14, 2005 and can downloaded from the Economic Development website www.dallas-edd.org or picked up from the South Dallas/Fair Park Trust Fund office, 2922 Martin Luther King, Jr., Blvd., Suite 132, Dallas, TX 75215 or at one of the two information sessions:

Thursday, March 24, 2005 or Thursday, March 31, 2005
6:30 p.m.

Martin Luther King, Jr. Recreation Center

2901 Pennsylvania

Dallas, Texas 75215

Application Deadline
Received and date stamped no later than 4:30 p.m., April 15, 2005 at the following location:

South Dallas/Fair Park Trust Fund Office

Martin Luther King, Jr. Community Center

2922 Martin Luther King, Jr. Blvd., Suite 132

Dallas, TX 75215

Applications will not be accepted by FAX or e-mail.  Applicants should refrain from discussing their application with South Dallas/Fair Park Trust Fund Board members.  Please address questions or information requests to the South Dallas/Fair Park Trust Fund Office at 214/670-8268.
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2004-05 South Dallas/Fair Park Trust Fund

Community-Based Nonprofit Grant Application
	Organization Information

	Organization:









	Federal Tax I.D. Number:
	*City of Dallas Vendor Number:

	Contact Person:

	Title:

	Address:

	City:                                                                                      Zip:

	Telephone Number: Alternate Phone Number:

	FAX Number:

	E-mail address:

	Alternate Contact Person:

	Title:

	Telephone Number: Alternate Phone Number:

	FAX Number:

	E-mail address:


I (We) certify that all information contained in this application and the attachments is true and complete.

__________________________________________________________________________________________

Signature




Board Chair



 


Date

____________________________________________________________________________________
_____


Signature




Executive Director


 


Date

Please submit one (1) stapled original and one (1) stapled copy of the completed application and required attachments to the South Dallas/Fair Park Trust Fund Office, Martin Luther King, Jr. Community Center, 2922 Martin Luther King, Jr. Blvd., Suite 132, Dallas, Texas, 75215, NO LATER THAN 4:30 P.M., Friday, April 15, 2005. Applications received after that time will not be considered.  PARTIAL, FAXED OR E-MAILED APPLICATIONS WILL NOT BE ACCEPTED. INCOMPLETE APPLICATIONS WILL RESULT IN IMMEDIATE DISQUALIFICATION OF THE AGENCY’S APPLICATION. Applicants should refrain from discussing their application with South Dallas/Fair Park Trust Fund Board members.  Please address questions or information requests to the South Dallas/Fair Park Trust Fund Office at 214/670-8268.

Section I Executive Summary
A. Please address the following items and questions in chronological order in a SUMMARY (not to exceed three (3) pages, using a font size no smaller than 10 point. Supporting information may be attached to the application.
a. Applicant Background & Experience:
Describe mission, current activities and any significant recent milestones or accomplishments provided by applicant, include the history and goals of the organization.  The summary should also include key staff members and their titles.

b. Does the applicant or staff have experience in managing projects and/or programs which provide the proposed services?
B. Statement of Need:
a. Describe the community problem or need this program and/or project is designed to address. Describe and quantify how the applicant benefits the South Dallas/Fair Park Trust Fund target area. (Please include community boundaries).  What plans, studies, or reports support this need? 
b. Summarize the applicant’s financial need to complete this project and/or program. 
Section II Project Summary

A. Describe how the applicant developed this proposal and determined the goals and objectives. Describe how the project and/or program relates to the applicant's mission statement.  As attachments to this section, please provide any planning or feasibility studies performed for this activity.
B. Project and/or Program Description:

1. Provide a narrative description of the activity for which funds are requested

2. What is the proposed work plan and timeline? When will the activity begin? When will it be completed?  

3. Describe the activity performance measures. What will the activity accomplish?  How will accomplishments be documented?

4. Is the activity on-going, expansion of an existing project and/or program, or a new project and/or program? For new activities, describe the challenges you face and the time needed before services will be delivered.
C. Applicant Capacity/Program Delivery:

1. Describe the staff, volunteers, consultants, or board members who will be directly associated with this proposed activity and their responsibilities.  Please specify full, part-time staff and volunteers.

2. Provide an organizational Chart (with employee names, titles and length of experience) to characterize how this program and/or project fits into the overall organizational structure.

3. Describe program and/or project financial resources for continued operations, with or without the requested Trust Fund  funding.
D.
Coordination

Describe how the planning and operation of this project and/or program has been coordinated with other public agencies, private organizations, and the City of Dallas residents to enhance services, project and/or programs.
Section III Funding Request

A. Budget and Match

1. Please complete attached Budget Forms A and B and submit with application.

2. List amount requested

3. What will the requested funds be used for? (please be specific, this information will be placed in your contract if agency is approved for funding).

4. What is the source of your required matching funds? 

MATCH MUST BE IN PLACE AT TIME OF APPLICATION.  Attach award letter/letter of commitment on awarding agency’s letterhead from each identified matching source.  Remember at least 75% of the amount requested  must be  matched with cash.  Matches will be verified prior to awards from the Trust Fund.  If the match includes volunteer services, please provide letters of commitment from volunteers. In-kind matches must be specific to proposed program.
5. If the agency does not receive a Trust Fund grant, how ill the project be 

     funded?

B. Previous Funding

1.  Has your agency previously received Trust Funds? If so, when and in what 
     amounts? Has your agency previously received funding through the    

     Community-Based  Nonprofit  Grant program?  If so, when and in what 

     amounts?

2.  Have all of the funds been expended? If not, when will the funds be 
                expended? 

C. City of Dallas Funding

1.  Has your agency received funding from the City of Dallas (other than the Trust 
Fund)?  If so, when and from which department?

2.  Will funding from another City of Dallas department be used for this project? If 
   so, please list the amount and department in which funds are coming from.

Section III

A.  Attachments

Please include the following attachments with your application

· Budget for this year and the previous two years.  Use attached Form A (Summary Budget Form)

· Budget summarizing the proposed expenditures. Use attached Form B (Proposed Grant Budget)

· Unaudited financial statements for the current fiscal year in progress to include to date balance

· Copy of executed IRS Form 990 for most recent fiscal year end.  IF not required to file Form 990 or Form 990 is unavailable THEN:
· Attach explanation of why exempt or unavailable AND attach audited financial statements for the most recent complete fiscal year

· IF audited financial statements are unavailable, THEN provide unaudited Balance Sheet and Statement of Support, Revenue and Expenses for the most recent compete Fiscal Year AND attach a statement signed by the Board Chair and Executive Director certifying the unaudited statements are true and accurate

· Copy of current 501(c)(3) tax exempt letter from the Internal Revenue Service (IRS)

· Copy of organization’s By-Laws and Articles of Incorporation

· List of current Board of Directors, with addresses and telephone numbers

· Minutes from the last two Board of Directors meetings

· Copy of current Certificate(s) of Occupancy or letters of zoning verification for


existing program sites

· Tax certificate from the Dallas County Tax Office indicating that all applicable 


personal and real estate taxes are current

· Copies of required licenses, leases and permit
· Letters of commitment(s) from agencies and individuals providing cash and in-kind matches
· Organizational Chart
IMPORTANT!!!  
 If you do not have a vendor number, please log onto www.bids.dallascityhall.com.  A vendor number must accompany the application.
 You will need a Federal Employee Identification Number (FEIN) in order to receive a City of Dallas vendor number.  You may obtain a FEIN from the IRS website  https://sa.www4.irs.gov/sa_vign/newFormSS4.do or call the IRS at 1-800-829-4933

 Failure to provide one (1) stapled original and one (1) stapled copy of the will result in the immediate disqualification of the agency's application.

 Do not leave any spaces blank.  If the question does not apply, please write "Not Applicable” or "$0" as appropriate.  
 This is a competitive grant.  Applications will be scored based on information submitted in the original application.

 To assist in the completion of applications, the Trust Fund will hold two information sessions.  Attendance is mandatory and will be held:
Thursday, March 24, 2005 and Thursday, March 31, 2005
Martin Luther King, Jr. Recreation Center

2901 Pennsylvania

Dallas, Texas 75215
Bring the Following to the Workshop:

Scratch Paper

Two #2 Pencils

Calculator

Application

Draft of Proposal

All Questions

IF YOU HAVE ANY QUESTIONS, PLEASE CALL

 THE TRUST FUND OFFICE AT 

(214) 670-8268.
ALL APPLICANTS MUST ATTEND ONE INFORMATION SESSION TO BE CONSIDERED FOR FUNDING.
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